gty )

@ Insert Picture u
‘ = » Libraries » Pictures » My Pictures » - I 4y H Search My Pictures pel |
— P ==
Organize v New folder =~ [0l @
(W] Microsoftword —  Pictures library BT R

My Pictures
‘)l:uaj ﬁ-\ﬂ Uia L)A & Favorites
) Bl Desktop L :j
bJ_"‘AS‘ deag UIS"" - & Downloads = | 4 : M
\ . Recent Places 4 H:L
R
*.—.. Libraries High-Level character printer
?‘\ Documents Lf;a‘_"ig:éf‘
& Music Language - Co...

S0 o

headphone inkjet printer

=/ Pictures
B videos 0
-— &
1™ Computer > ?':1 “:: by - E < -

File name: ||

~ A Pictures -

Tools f Insert H L Cancel J

BEEUPUTRLI N

leale Jailly o ) suall

-
U}...Al G\‘)J\eﬁa\_ﬁd}a
la i) aay a3

JSEY) 2 gha A B Ul _jghii lgule Lkl e : Qi | [}
oL} (pasa LaS Adical) gé [FPENBYYY l.g.)é 02 g2 gal) Shapes

JSEN o s a g S Jaall Falis 3 andl

S a8 5 ey JISEY 038 (gaa) LiAS a

Recently Used Shapes

¥

L E S OO AL L e

= Bewm e B

Lines

Stars and Banners

R i 0 g 1y
sz = g B3 [T T R R
Callowks

0 G0 € §53 00 A0 ol A5
AR AR dE

adj Mew Drawing Canwvas

g gy i 6|

AR R _AEE

L Sl slayl i b Ui dgle lmy Cildle elai JSAI au y die

20



Sy )l aud

oLid) Cpasa LaS JISEWL Aalll) format (el daild Wl jgd35 dituall 8 day Cpma JS4 LA Sie

Mailings Review  view |  Format

es
L shape Fill A 11
. E ~ | IZ shape Outling & [ atign Text -
< Shape Effects 2 Text Effects -
. Wordart Styles Text

T
\J j 3 Bring Forw

a

"7 i istem 2

Si492em
ate -

( Shapes) JW&¥L aldll format (Gawdill 4ail () ¢ pdiu ##

LEN DO - (Ketshape s || QashapeFil - \ Fil “‘ﬁ-f):"-".jﬁc ﬂ 5y Hhbiing Fonward - I;‘:'-.Nign' %:ij i
OATLLD Y« Eoewietsn | | A | JESS | JE5S ‘ I shape Outline * || /A\\ & Tex Qutine + | [ Mign Text » Iy send Backward + [
= ! J L) Position Wrap = s
£] l% \f\{ } & ) ™| Shape Effects - Text Effects = | &2 Creste Linl v Tetr Q{;Se\emon Pane  ShRefate~ | *® Ll
Insert Shapes Shape Styles I WordArt Styles Text Arange Size

DA RS 7 i s e
sy Jaal) dalis )
lali S5 i) 48, L)

lilae

DA Al sda il g<a

( Insert Shapes ) Js< gl *

B\ OO0 - {<Editshape f

e RNy el
RS (e LSy LD
M“”'”}\(E,ﬂ ) Lalas
AL KE ) Jgal

_>ﬁ—|_—|_,|:>‘57 (%5 = | [23] Draw Text Box
AN NF

Insert Shapes

21

ual & C\JJ‘
)y ) i




JEEN a s Gt Jae
u\m.w.ul i (IR )

gl

( Shapes Styles) Jsall Ll *

O O by JSAEN e

e

| * = Shape Effects \
Shape Styles =

- [ Shape Outline ~€——

JS ayall sl

Jl agis el i1 Jee

: WordArt styles &bl *

G Bl Jao |
Glantil) sda O yaill

ol L) ol

A Test Fill~ /

4

£ Text Outline + =i

oaill Sl o)

4]

s\ Teut Effects - \

Wardart Styles

( Text) pail) *

11§} Text Direction |

L) IS Jals Gaill slal
(slie 5 G sSaa sl

( Arrange) <8 4 *

&\‘)A“ ML’ ua.\.“ 3lilaa
eV ) il |2 (=] align Text -
(caaiiall o) Jau == Create Link
JExE
JSE) a8 9o 3aad ﬂ ﬂ L Bring Forward = |2 Align ~ /

dadall = Qdaall

\ Position Wrap

2y send Backward - :fI ST

- Teut = %Sﬂﬂdi{lﬂ Pane

Jrad aAIMA (e 3130
SN ek sasall Ul
Ol 5 ) sl
S Jiul gl Il &
e 8 Aaaall e

Arrange

22

Lk Rotate v\

saaall JSEN ke

SEE




3] 227 em
o1 431cm

Size

e

gty )

('size) aaadl *

oa )y Jshall cluld aa g
ddaall Jid

SmartArt g/, e

o2 elai ae il xie y A A5 g Uiile g Jledi) (g LiSAT dpnan 55 JISE) 21500 5

Choose a Smarthrt Graphic

- phalal)
|9 [

= List
%2 Process

Cyde

-
!

Hierarchy
Relationship

B Matrix

Pyramid

B ®E

3 Picture

™ A

Basic Block List

Use to show non-sequential or grouped
blocks of information. Maximizes both
horizontal and vertical display space for
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