gty )

: SmartArt styles blad¥) *

v‘-ul‘

(-

Change

[

[-_I‘l-_l &
_mgeesuy SN =N

Colors =2

A

SmartArt Styles

L =

Graphic
Reset

/

Adaall JS&) ol il LA (e

dagaal g Jabadal) JS& pad UA (e

) L._')ChangeShape

. it

Shapes Shape Styles

™~

Al il il 43S sale)
gl ) gl jal i

SmartArt < 4aldll Format (i) daild ##

Sy shape il Aretril- g j
arqer ' . ﬂ Ao ﬂ ﬂ M| - D’Shapa[]utline' A /f}\‘ v Ehmutline
Fa\! %

Pusition ¥ *Jrap &

« ShapeEffeds * v [h) Tet Effects ¥
WardArt Styles

RETRET

QelectmnPane i ‘lU.Eﬁ(m 2

Arrange Size

" {:3 Larger
: ﬁ] maller

Shapes

PR Ailal) oda Gl gSa

[} Change Shape = 1

Shapes JS<)*

@ el JSa) e
O AN J8d oY SmartArt
L ddacdal) daildl)

Adaad) Jd) s

ddaal) JSA)  al

KA (ABLER -T2 gﬁ Aa d ad ol Coall (Format)d;wdm Aaild Gl LA (e u:“:a La JS

shapes

Shape Styles

£ shape Fill =

= Shape Effects ~

25

+ L Shape Outline ~ A ﬁs

A TextFill -
+ & Text Outline ~

™| & Text Effects =

WaordArt Styles




gty )

(Header and Footer) 4aiall Jd¥g i) o

= E >|

= :?l 2

Header Footer Page
kif = Mumber =

Header & Footer

o el gl ¢l gie St Anball ol 4ggle Ludila puiag A 1 ol
Baladf W gt Adacdall Al (e dua cladiall paan B jgdii g cilily
L glay Lo ALUISH Lga g) LAt slial Cpa LaS Ay glal) ddilal) JLeil

Built-In s
Blank ]
—
Blank (Three Columns)
Header > — e o
Alphabet
IType the document titde]
Annual
IType the documen: i title] | r¥eart | ot

Enable Content Updates from Office.com...
=l Edit Header
EL | Remowe Header

@\a@)@hﬁ‘gw\d{m‘@ @M@hea‘ggh‘g s dadal) Ju
LaS datid) dpdilall DU Jalaldl Aacdal) Aaildl) cpa gl dua Gladal)

. Footer
.
ol (“yisa -
Blank
—
Blank (Three Columns)
- - TTypse ses] [Ty dezet] [T niar)
Footer 4aild
/ Alphabet
— =
Annual
I
=
Enable Content Updates from Office.com..,

= EQn rooter

il Remove Footer

26



gty )

O LasS ( ,,_‘g\dh“g‘uh\)weéJ@b‘gﬁ‘g:W‘ﬁgﬂ

]

alial \lupniggr*
v
dadall o) 8 a3 )0 z) 4 —— gj Top of Page "
daial el 88,0 ), ——— 3] Bottom of Page b
daball iy o gdasa ol gl —— 1] Page Margins b
Current Position b

dadal) Jah Hasall adaga B aB I )l _/> ﬂ

&

gl
—i

Text Quick
Box~ Parts~

Format Page Numbers..,

Remove Page Numbers

(Text ) oai gl

4

WordArt Drog

==

Text

[ signature Line =

(5} Date & Time
Pgd Object -

Aadldl) oda il gSa 7y a ghin

UJJ\&E@\J@A@MQM‘C}AU}&;@%G\JM‘%:uam@f
o) (e LaS sl LAl o683 all) Cilay ja JISED Jalad) Ly

Built-In

'pl )
Text
Box =

Simple Text Box

Alphabet Quote

Annual Quote

Draw Text Box

27

Annual Sidebar

Austere Quote



Sy )l aud

:\Ah.u@ a‘)\_ﬂabwdﬂ\uaﬂ\@fc‘)m DJ‘,SJAJ‘ BADKIIIRYY L}A.LNJJL\L\A.\&
ol (e LS ) ).u‘\.a.a\;l\ Format (el 4l jelaias) jal aaay Jaall

Home  Insert  Pagelayout  References  Mailings  Review  View Forma a
2EN N IO - (REdtshape & shape Fill = __/ = A TextFill - i) irection * i & Brin = ]
OALLS L - EbawTetbo Abe Abc [ Shape Outiine ~ A /a\ | @2 Text Outline - [ 4 HLS
[ e e g . - 3 sha:= e || 4 = = hrm Effects - @3 i sasam
Insert Shapes WordArt Styles ize
M
[Type a quote from the. il
. uocumgnmrmesummawufan.
oalll @ 13 > R o
PR ENBY P RPRI) 1 R
- formatting of the pull quote text|
dAﬂ‘ 4ALM: box.]|
3 - » - o - 0q%
uail) e 4aldll Format (Sawdiill daild #H#
l\\D. ) {1 EdtShape hapeFMI AText Fil T:sd Directon * ._IJBmg Fomyard * |4 Hign = E‘J W
| 4%m
A i '
ARG G - Bt Uf M| | Ao o O hpe Otine - ﬁ 18\ o Petoutne | (hignTet- L Send Backwand * e
: ‘ g\ G Postion “arap 5 Hrem
d%\f\{ }ﬁg ' « Shape ffecs * v TeEffede v | & Create Link v Tatr oy Selection Fane ChRatate ’J‘ i
Insert Shapes Shape Styes i Worddrt Styes i Te Arrange fize

dadld M Wil oy a3 Al Shapes JS&Y) (e s Ja sy Text Box gaill g
Al al Gl ARl ug Al (B, ALalS Lga pd & a8 g JISEYL Aualld) Lgild A odle ] (Gandil)
UAJGUA\LAS\BQUJSAMM&M A 6 lga

@édb‘guéﬂ‘dgﬁc”m' *ﬁwém* "JSQASG\JA\JA:‘;.@M "4;1
ol (piia LaS g cilBuaadil 484, Jalad) WY YREY PEWRIN (P IR L (] Wordart

b4

(el (B s S8 £y S A ) @85 b )Y ——> ik Signature Line -
/,gz Date & Time

ad) ) )l
Al &l 71y kgd Object -
...... oS Shigus o) Jus) cile Jia S )0

28



gty )

( Symbols) Jse, g e

T Q

Equation Symbal

Symbols

s ) 13a il gSa 7 pdida Y

Cal g Wgule R Sudady g dpedaly 3 Aol )00 (e LSS 1, Alalaal) T[
olid) rsa LaS aalaall (allDesign i
(C=0]

x x “ : Fr
n f sin® lim A [‘ ”:|
X Jl. z © a % & |t
ion Script Radical Integral _Large  Bracket Function Accent Limit and Operator Matrix
o 5 S viiilers 5

Structures

s O¥lall (aldd) Design M\ Al H

N{.~ TEEAT AR, | ¢l § 0t d ks A
e T T T T e s 5,

Tools G Symbals Structures

D oh Aadlil) ol il g<a

29



