MODULE DESCRIPTION FORM

Maodule Information

Madule Title Statistics Module Daﬂirm"l_l
Module Type Core B Theory

B Lecture
Maodule Code LOM-104 00 Lab
ECTS Credits 2 O Tutorial

O Practical
SWL (hrfsem) 50 & Seminar
Module Level Lai Semester of Delivery One
Administering Department Type Dept. Code College Type College Code
Module Leader | Azza Mustafa e-miail aza mustafafiuomosul.edu.ig
Module Leader's &cad. Title Teacher Module Leader's Qualification hdaster's
Module Tutor Mame {if available| e-mall E-mall
Peer Reviewsr Name Mama e=-mail E-rnail
Scientific Committee Approval 1/2/2035 Merilon Mumber 10
Date

17
Relation with other Modules

Prerequisite module Maone Semester
Co-requisites module Mone Semester aa




Maoduie Aims, Learning Outcomes and Indicative Contents

Module Objectives

1. Providing students with knowledge about statistics and its role in peactical life.

2. Providing first-year students with a basic underssanding of statistics, which
they can use in the future to further their academic careers,

3. Providing students with an understanding of the applications of statistics in
peactical life, ineluding its relationship to the subject of specialization, which
1% misnagement.

Module Learning
Qutcomes

1. To familiarize students with the most important vocabulary of statistics and its
areas of application in management.

2. To familiarize students with the basics of statistics taught in middle school,

3. To lnmiliarize students with the different methods of solving problems.

4. To attempl to bring the application of statistics closer to practical life, as
mathematics is the backbone of life.

%, To familiarize students with the use of the digital method in management fields
to ohtain accurate results.

6. To enable stadents to connect statistics to other areas of life, including
business management.

7. To enable students to find multiple methods for solving problems to reach the
same result,

Indicative Contents

Statistics includes the following:

L. Studying various methods of data collection

2. Performing statistical operations on dita

3, Creating frequency distribution tables and illustrating data graphicaily

4, How the mcan, mean, range, mode, and median are used

5. Simple scientific discoveries, class correlations, and small linear deviation

Learning and Teaching Strategies

Strategies

The main strategy vou will adopt in delivering these materials is (o encourage
student participation in preparing classroom presentations, discussiens and
reports, Al the same lime. it improves and expands their critical thinking skills
and gives them sn active role in participating in the lecture by solving
assignments and presenting them to the students, [t also takes their opinions into
account it the approach is correct in order to encourage and motivate them.
Students can be given a role o deliver the lecture and highlight their
personalities, and this can be considered a student activity,




Student Workload (SWL)

Structured SWL (h/sem] 63 Structured SWL [h/w) 9
Unstructured SWL (hfsem) 87 Unstructured SWL (h/w) 12
Total SWL (hfsem) 150
Module Evaluation
ThiofNisnbicr: | Welght (birk) | washpuw: | N0t baaning
q" 4 ' Chutcome
The symbols below
represent the
relevance of this
frormabive agsessment
itk Quizzes 3 10% (10) 5and 9and 13 e
S cutcomes identified
above
LO #1, #2 and #10, #11
Assignments 1 208 (20] Contiruous | A
Report 2  10%{10] 7and13 | LO#5, #8 and #10
summative | Midterm Exam 1hr 108 {10} 7 LO #1 - #7
assessment | Final Exam Shr 5054 [50) 16 All
e : 100% (100
ASEESEMan
" Marks)
Delivery Plan (Weekly Syllabus)
hiaterial Covered
we* 1 - . L] - & Ll
Introduction to statistics, definitions and statistical terms
WEEh z . ] r .
Data collection methods and means, data classification and tabulation
Week 3 . A ‘ .
Frequency Distribution and Relative Frequeney
Week 4 . . - o
Cumulative ascending and descending frequency distribution
Week 5 Bar Graphs and Rectangular Graphs
Exercises and Question Solutions




Week 6

The terrace, the polygon, and the iterative curve

Woek 7 o
Addition and multiplication symbaol
Week 8 i : i
Arithmetic mean and weighted mean
Week 9
Range and mode
Week 10 .
The mediator
Week 11 o
Average deviation
Week 12 L .
Standard deviation and variance
Week 13 . o
CoefTicient of variation
Week 14 ) . .
Simple linear correlation and rank correlation
Week 15 _ 1 _
simple lingar regression
Week 16
Preparatory week before the final exam
Delivery Plan (Weekly Lab. Syllabus)
Material Covered
Week 1
Week 2
Week 3
Week 4
Week 5
Weak &

Week 7




Learning and Teaching Resources

. Available in the
T Uibrary?
Required Texts Al-Rawi, Khashe' Mahmouwd, 1986, Principles of Statistics 2
5
Al-Safawi, Safaa Younis, 2008, Statistics
Al-Sharbaji. Muhammad, 2022, Principles of Statistics,
Recommended Texts | Amman, Jordan
Welsies
Grading Scheme
Group Grade Marks % | Definition
A - Excellent £ - 100 Outstanding Performance
B -Very Good | 80 - 89 Above average with seme errors
{E:uc-:ru:;l.:rmp C - Good TO - 79 mound work with nofable ermors
D - Batisfactory | $0- 69 Fair but with major shertcomings
E - SufTicien: a0 -39 Work mesis minimum criferia
Fail Group FX — Fail {45-49) More work required but credit awarded

{0 =49} F — Fail (=44} Constderable amount of work ﬁuired

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full
mark (for example a mark of 534.5 will be rounded to 35, whereas a mark of 54.4 will be
rounded to 54, The University has & policy NOT to condone "near-pass fails" so the only
adjustment to marks awarded by the original marker(s) will be the automatic rounding outlined

above,
Module 1
Code Course/Module Title ECTS Semester
MBA1104 Statistics 5 1
Class (hr/w) Lect/Lab./Prac./Tutar SSWL (hr/sem) USSWL (hr/w)
3 1/1 63 78




MODULE DESCRIPTION FORM

Module Information

Medule Tide maithematics Module Delivery
Module Type Core Bl Theory

e B Lecture
Module Code UOM-104 O Lk
ECTS Credits 2 O Tutorial

O Practical
SWL (hr/sem) 50 | B Seminar
Module Level LIl Semester of Delivery Onie
Administering Department Type Dept. Code College | Type College Code
Module Leader | Azz musiafa e-mail aza.mustafafDuomosul.edu kg
Module Leader's Acad. Title Teacher Module Leader’s Qualification hdaster's
Module Tutor Mame (if available) e-mail E-mail
Peer Reviewer Name Mame e-rmail E-mail
::ﬂ. feten Ry : | 1002024 Version Mumber 1.0
55
Relation with other Modules

Prerequisite module Mone Semestor
Co-requisites module Mone Semester




Module Aims, Learning Outcomes and Indicative Contents

Module Objectives

1. Providing students with knowledge about mathematics and its role in practical
life.
2. Providing first-vear students with a basic understanding of mathematics, which
they can use in the future to further their academic careers.
- Providing students with an understanding of the applications of mathematics in
practical life, including its relationship to their major, which is management.

Lnd

hModule Learning
Cutcomes

i

. To familiarize students with the most important vocabulary of mathematics
and 1is arenas of application In management.

. To familiarize students with the basics of mathematics taught in middle school.

. To familiarize students with the different methods for solving problems.

. To attempt to bring mathematics closer to practical applications, as arithmetic
is the backbone of life,

. To familiarize students with the use of digital methods in management fields
obtain accurate résults,

. Enabling students to connect mathematics to real-life areas, meluding business
managemenL

7. Enabling students to find multiple waya o solve problems to reach the same

result.

L L Y

=3

Indicative Contents

Mathematics includes the following:

1, Studying matrices and how to work with them

2. Performing mathematical operations on malrices

3. Finding the inverse and transpese of a matrix when using i 1o arrive at the
optimal salution

4. How to perform differentiation on mathematical equations and its methods

5. How o find the integral of mathematical equations, types of integration, and
how to apply them

Learning and Teaching Strategies

Strategies

The main strategy to be adopted in delivering this course is 10 encourage
student participation in preparing assignments, ¢lass discussions, and reports,
while &t the same time improving and expanding their critical thinking =kills
and giving them an active role in participating in the lecture by completing
assignments and presenting them to the students. And taking their opinions into
account if the approach is correct in order to encourage and motivate them, The
sudents can be given a mle to deliver the lecture and highlight their
personalities and consider this as an activity for the student.




Student Workload (SWL)

Structured SWL (h/sem) = Structured SWL {h/w) .
Unstructured SWL (h/sem) 87 Unstructured SWL (h/w) &
Total SWL (hfsem) $60
Meodule Evaluation
) Relevant Learning
Time/Number | Weight (Marks] Week Due Buliane
The zyimbols below
represent the relevance
of this formative
Ouizaes 3 10% (10} Cand 9and 13 | assessment to the
an_“ﬂ“ learning outcames
o identified ebove.
LOH1, #2 and 710, #11
Assignments 1 200 (20) Continuous | All
Repart 2 103 (10) 7and 13 L3 w5, m8 and 810
Summative Midterm Exam 1hr 10% (10) Fi LO#1 - &7
assessment | Final Exam ahr 505 (50) 16 All
100% (100
Total assessment
Marks)




Delivery Plan {Weekly Syllabus)

Material Coversd

Week 1 Introduction to mathematics, definitions and mathematical terms
i "~ Matrices and their types

Week 3 Arithmetic operations on matrices

Week 4 Commutative and inverse matrix

Week 5 Exercises and guestions

Week 6 Determinants

Week 7 conjugate matrix

Week & Derivatives

Week 9 Exercises and solutions to derivatives questions
Week 10 differentiation
Week 11 Differential calculus exercises and solutions
Week 12 integration

Week 13 Types of integration and its applications
Week 14 Integration of the exponential function and integration of the logarithmic
) function
Week 15 Exercises and questions
Week 16 Preparatory week before the final exam
Delivery Plan (Weekly Lab. Syllabus)
Material Covered

Waeek 1

Week 2

Waeek 3

Week 4

Week 5

Week &

Week 7




Learning and Teaching Resources

furailable in
e tha Library?
I- Al-Manhal in Mathematics: Matrices and Detorminants, Dr.
Rahim Younis Al-Azzawi
2- Fundamentals of Differential and Integral Calculus,
Reguired Texts ¥ies

Professor Fathi Khalil Hamdan, 2008
3- Differential and Integral Calewlus, Dr. Hassan Mustafa Al-
Awaidi, Professor of Mathematics at Al-Azhar University

Recommended Basics of mathematics0606107/college of business and
Texts administration
Websites
Grading Scheme
Group Grade Marks % | Definition
A = Bxcellent O - 100 Outstanding Performance
] B - Very Good | 80— 29 Above average with some errors
?;‘;“;“m‘)' PP 7~ Good 0-79 | Sound work with notable enmors
D - SatisTactory | 60— 69 Fair but with major shortconangs
E - Sufficien 8 - 50 Work meets minimum criteria
Fail Group FX = Fuil {45-39) | More work required bul ¢redh awarded
(= 49) F = Fail {44} Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full
mark (for example a mark of 54.5 will be rounded to 53, whereas a mark of 54.4 will be
rounded to 54. The University has & policy NOT to condone "near-pass fails" so the only
adjustrment to marks awarded by the original marker(s) will be the automatic rounding

putlined above.
Madule 1
Code Course/Module Title ECTS Semester
MBA1104 mathematics b 1
Class (hrfw) Lect/Lab./Prac./Tutor SSWL (hr/sem) USSWL (hr/w)
3 11 a3 78

This course aims to continue the. s

0

ghich is considered the basis for salving

jze of the mathematics subject that the




MODULE DESCRIPTION FORM

Course Description Form

Module Information
| Course Information
| Module Title Computer Module Dalivary
Module Type Basic ETheory
CiReading
Module Code UOM103 ok
OTutorial
ECTS Credits 3
ClPractical
SWL [hr/sam) 45 OSeminar
Moduhe Lavel HEE] semester of Dalhvery Qe
Administering Department Type Dept. Code College
Module Leader fss. Lec. All A bdulwahhab Yahya emakl &ll_aksfanfuomosul edu.ig
Maodule Leader's Acad. Title lecturer Module Leader's Qualification haster
module Tutor Mame |if avaliable) emall Ernatl
Peer Reviewer Name Mame ernall Ematl
st Committes Approval 12/3/2025 Version Number | 1.0
B | '
Relation with other Modules
Relationship with other subjects
Prorequisite module Mane Samester
Co-reqguisites moduba Mong Semester
s e

1
W
¥
" gy
31 -.-..“.—“..:.._‘.:rI -'|-.-i¢- :'I'r
B




Module Aims, Learning Outcomes and Indicative Contents
Course objectives, learning outcomes and instructional contents

Module Objectives

=

The course aims to Introduce the student to the computer system
What are the basic operations of a computer.
Work on the student's knowledge of the components of the
devices in the computer and the function of each part.

s Introducing the student to the Windows operating system and
averything related Lo the system from windows, the concapt of

Course Objectives folders and directories, operating and closing various
windows, and creating shortcuts.
s Create documents using the Word word processor
Spread Sheets: Explanation of spreadsheet program, cells and cell
processing, mathematical formulas and functions, editing spreadsheets,
printing spreadsheats.
® Create presentations,
.Learn about the internet, and how to search on the net =
1. Enow how the calculator works and operates
2. Enowledge of computer hardware and software
Module Learning 3, Ability to work on the Windows operating system
Outcomes 4, Working with files and folders and installing programs
5. Enable the student to use Office applications [ word, Spread Sheet,
Learning outcomes of presentation, Internet and web Browsers)
the course Enable the student to work on the Internet, and learn about computer .6
networks
The instructional content incudes the following,
Computer Introduction: Concepts of hardware and software components,
computing, data and infarmation, information technology and communication
technokogy (IECT) applications;
Computer components: computer parts, physical parts, 10 units, memaory types,
CPU, PC, PC components [features and typas]
Indicative Contants Dperating system and graphical user interface [GUI): operating system; basics of
indicative Contents cormnmaon operating systems, usar interface, mouse technigues, use of commaon loons,

status bar, menu bar, submeanus.

The concept of folders and directories, the operation and chosure of various windows,
amd the creation of shortouts,

Ward Document Processing: Document Processor Software
Explained, Opening and Closing Document, Create New
Document, Compose and Modify Text, Format Text, Deal with

Table, Spell Checker, Language Setup, Thesaurus, Document




Printing. Table Handler, Spell Checker, Language Setup,
Thesaurus, Document Printing.

Presentation Software: Presentation Software Basics, Presentation
Creation, Slideshow Settings, Slide Show Methods, Taking Prints from
Presantation™andouts

Communications and emails: Email basics, getting an email
account, sending and receiving emails, accessing sent emails,
using emails, collaborating on documents and files.

Computer troubleshooting: Identify and resolve common hardware
and software problems faced by computer users and basic
troubleshooting techniques and tools to diagnose and resolve

problems

e What is the Internet, World Wide Web, Web Page Browser, Internet Address,
Wehsite, Search Englnes, Emall

hours {schedula hours « 15 90 = 4 -exam hours] = 54 ] - S5WL = Total hours = 175
[wreaks

Learning and Teaching Strategies
Learning and Teaching Strategies

Interactive Lecture
Brainstorming
Dialogue and discussion
Practical exercises
Jearning and assignment of tasks and reports-Self 5

ragith L ol o

Student Workload (SWL)

The student's academic load is calculated for 15 weeks

: Structured SWL (h/sem)

Structured SWL [h/w)

Regular academic load of the student 43 3

during the semester

per wesk Regular student load

Unstructured SWL (h/sem)

Unstructured SWL (h/w)

Irregular academic load of the student 27 2

during the semester

Irregular student academic load per week

Total SWL (hfsem)

75




The student’s total academic load

during the semester

Module Evaluation

Course Evaluation

Relevant Lea
Time/Number | Weight [Marks) | Week Dua rring
Dutcome
The symbols below
mean the relevance of
thiz formative
Quizres 3 10% {100 S5and 9and 13 assassment to the
learning ouicomes

Formative .abowve identified
FEERESMent LO &1, &2 amd #10, 811

Guihs 1 10% [10] Conti all

FLE0LES
Assignments
Onsite
i 10% (10}

Assignments

Report 2 10% (10} Fand 13 LO #5, #8 and #10
Summative Pidterm Exam 1hr 10% (10} T Lo gL -47
assessment Fimal Exam 3hr 50% {50) i6 A
e ! 100% (100

Marks)
Delivery Plan (Weekly Syllabus)
Theoretical Weekly Curriculum
Material Coverad Material

concepts of hardware and software components, computing : Computer Introduction

Weak 1 information technology and commumication technology concept, dats and information

O dewices and peripherals to the CPU / applications: connecting | TECT) )

weskz | Computer parts, hardware components, /O modules, : components Computer
s — Jmemory types |

Week 3 {CPU core components, PC, PC (features and types | Computer components

= operating system; basics of common operating : Operating system and GUI

systems, user Interface, mouse technologies, commen icons, status bar,
.menu bar, submenus




Week & concept of folders and directories, the Operating system and GUI. the
windows, the creation of shorlcuts operation and closure of various
Opening  Software Explained: Document Processor Word Document Processor
Week & and Closing Document, Create a New Document, Create and Modify Text,
.Format Text
Week 7 Spell Checker, Language ,Table Manipulation: Word Document Processing
setup, Thesaurus, Document Printing |
weeks |Explanation of spreadsheet software, cells and cell Sheets: Spread
processing, mathematical formulas and functions
Week 3 edit spreadsheets, print spreadsheetsSpreadsheets:
Wesk 10 slideshow | Basics of presentation software, presentation creation :  Presentation softwane
_»seffings, slide show methods
Wk 13 Taking Prints from Presentation/Handouts : Presentation Programs
Fundamentals of Computer : Introduction to the Internet and Web Browsers
Local Area Metwork, Wide Ares Metwork, Internet Concept and Application, MNetworks
Week 12 URL: Internet Connecion, World Wide Web Browsers, Search Engines. Undersianding
1P Addresa.Domain Name
concept of email, obtaining an email the :Communications and emails
Week 13 | 5ccount, sending and receiving emails, accessing sent emails, using emails,
.collaborating on documents and filas
ldentify and resclve commeon hardware and Computer troubleshooting
Week 18 \mpiter users and basic troubleshooting software problems faced by co
techniques and toaols to diagnose and resoclve problems.
Week 15 exam
Praparatory week before the final exam Preparatory week before the
Week 16
final exam
Delivery Plan (Weekly Lab. Syllabus)
Weekly Curriculum of the Laboratory
O — e e it
Week 1 infroduction to Computer
Week 2 Computer Componants
Wealk 3 Computer Components
Wk & Operating system and GUI
Week 5 Operating system and GUI
Week & document processor \Word processing |
Week 7 document processor Word processing
Weak B

Spreadsheets




Weak 9 Spreadsheets
Weak 10 Presentation Programs
Wezk 11 Presentation Programs
Weak 12 Introduction to the Internet and Web Browsers
Weak 13 Contacts and emails
Waak 14 Computer troubleshooting
Weak 15 Practical exam
Learning and Teaching Resources
Learning and Teaching Resources
.  Text Awvailable in the Library?
Abdul hzjeed, Amir Ziad Mohammed Abboud, Ghassan Hamid
Hussein Muorad, Bilal Kamal Abhmed, 2014, Computer Basics
Required Texts |04 Applications, Part One, University House for Printing,
Reguired texts Publishing, Authorship and Translation, Ministry of Higher
Research and Development -Education and Sclentific Research
-partment, Baghdad, IragDe |
1, Graham Brown, David Watson [“Cambridge IGCSE
Information and communication Technology "3 Edition
Recommendad (2020
Tats 2. Alan Ewvans Kendall Martin Mary Anme Poatsy
. STechnology In Action Complete®, 16 Edition {2020).
Recommended 3. Ahmed BanafaIntroduction to Artifical  Intelligence
fexts [A1}*, st Edition [2024],
4, Ehidr Researcher, "Computer Basics-Khidr All Al-A] ", 2016,
*  httes/www isbns net/auther/Mary Acne Poatsy
s hitpsy books.gooplein/books/about/ Cammhrides 1GCSE faimiation aryil  CornimLng
Wiebsites ¢ html Pe=WiavhzQEACAR I Eradir esc=y
\Websitas ®  https: Swwew. noor-book. comy BDO9%EIRDIRAAKDERATHROEHAS-
HDEHRAIHDEEEIHDERATHDEHEI RO E AR DR A T HEDE A4 -
DB HATHDINEA N0 E%A D HDEHA TR DR I R IR R DB AR - pdf
Grading Scheme
Grading chart
Group Grade Appreciation Marks % | Definition
Success Group | A- Excellent privilege 90 - 100 Cutstanding Performance
(50 - 100} B - Very Good Wery good 80 -850 Above average with some erors




C-Good Good 70-79 Sound work with notable errors
D - Satisfactory medium 60 - B9 Fair but with major shortcomings
E - Sufficient Accoptakle 50-50 Work rmeets minimum cribesia
Fail Group FX = File Deposit {in (45-49] | More work required but credit awarded
0 a8} . { processing _ _
F—Fail Failure (0-44) | Conssderable amaunt of work requined
1 ! = : = = =

Note: Marks Decimal places above or below 0.5 will be rounded 1o the higher or lower full mark (for example a
rvark of 54,5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54, The University has a policy NOT

to condone “near-pass fails" so the only adjustment to marks awarded by the original marker[s] will be the
autamatic rounding outlined above.

Modube 1
Code CoursefMadule Title ECTS Samestar
MIE-1101 Computer 3.00 2
Class (hr/w) Leet/Lab./Prac./Tutor SSWL (hr/sem) USSWL [hr/w)
1 2 48 27

Description

This course aims to provide the student with the basics of the computer and to identify the
components of the computer and what are the operating systems of the computer. Focusing
folders and installing on the Window operating system and ways to deal with filkes and
programs in addition to providing the student with the necessary skills to deal with Office
Excel, Power Point, Internet ,programs




MODULE DESCRIPTION FORM

Course Description Form

Module Information
Course information
|
Module Title Business Administration Basics Module Delivery
Module Type Core i Theory
0 E Lecture
Maodule Code MBAILI1OI O Lab
ECTS Credits 8 B Tutorial
— O Practical
SWL (hr/fsem) 200 | [ Seminar
Module Level 1 Somester of Delivery 1
College of
| Administration Department Type Dept. Code Administration Type College Code
and Economics
aliztiader@uomcsul.edu,ig
Ali Thanoon Younis Aljader - Bashar ' basharghanim Euomsul.edu.iq
Module Leader | Ghanim Hussain - mryam manem e-mail Mrvam monem@uomosuledu. |
mall zlah ===
]
Module Leader's Acad. Title teacher Module Leader’s Qualification | PhD
Maodule Tutor M.A e-mail Email
Peer Reviewer Name LA e-mail Email
Solentific: Cameiitas Approval 2024/30/10 Varsion Mumbes |10
Date
Relation with other Modules
Relationship with other subjects
Prereguisite module T
lonliness Requirements | NMone l SIS . Semester
A da _
[ :I = .r.u..\..l.: - r
ailvance -.'}Iz"" Fo Juat i 'LH
Co-requisites module .I;;ll @fﬁ’ L
lonliness Reguirements | Mone | by 31231 Dyig i Semester
Sharedl




Module Aims, Learning Outcomes and Indicative Contents
Course objectives, learning outcomes, and guiding content

Module Objectives
Course ohjectives

1. Providing the student with knowledge about the principles of management
and s role, as it is one of the specialized subjects in the field of business
adiminisiration

d L Providing first-yvear siudents with general principles of management scicnce
which will hecome a hasic foundation wpon which to rely in advanced stages
ol business adminnstraton siudies

3. Give The student an idea on Management And its nature And its
development via eras Temporal that passed With it Pleasa on
clarification Most important Jobs Management and its activities Basic
And help

Module Learning
Outcomes

Learning outcomes for
the subject

Impartant © Write on A1 least 6 results to learn, Preferably that Be equal For the
i ber weeks the studs

L _Recognition on The most importiant vosabulary of the management subject
Swhich is considered 1he basics of management science

Z.  Understand the basic principies and knowledge of the foundations of business
administration, including the functions of the organization and the functicns
of the manager

ol

Qualifving and preparing students for advanced 1opics in management in later
- esadennie yours

4. Identify the manager's tasks, skills. resources, and management levels in the
. DTN Eation

un

Developing administeative thought through learning about the most importio!
management schoals. which are considered a lundamental basis for building
Ahe stedent's understanding of management science

6. Discussing and analvzing the internal and exterinal covironment Ut directly or
. indirectly alTecls the orepmestion's work

7. Learn about the mast impenant functions of a manager , including planning
arganizing, leading, maotivating, and controling

8. Understand the most important messages and goals of the organization
what planning is, and whather thera is a difference between operaticnal
.planning and strategic planning

9. Data analysis skills and the ability to use data and information (o analyze
.problems and make decisions efficiently and effectively

10. Possess leadership skills o develop teamwork skills and manage work
[teams to achieve goals




11. Effective communicaticn and the ability to e:-:pr&ss_ideas clearly and
Jnteract with others effectively

12. Critical thinking through reasoning and analytical skills to solve problems and
Jnake decisions

Iindicative Contents

Guidance conlents

Indicative cantent includes the following,

‘Business Administration Fundamentals focusas on the following vocabulary
‘The nature of management and the duties of tha manager are as follows 1
Definition of management and manager, approaches to managemant studies
facility activities, and challenges facing conlemporary management
Managerial duties: managerial behavior patterns, managenal skills, sources of
managerial skills, variations in managerial work, managers' roles, and typas of
| [55WL= 20] heur .managers according to their managerial levels

‘The development of administrative thought, which includes the foliowing .2

| Traditional schoals: the scientifie managemeant school, the administrative

divisions school, and the bureaucratic school

Hurnan Relations School: Hawthorne Study (Elton Maya) - Volt Study - Chester

| Barnard Study - and McCracker Studys/y (

Contemporary Trends School; Open  System Theory - Quanftitative

=55WL] . Managemant - William Augie and Theory (£} - Situational Management

[ Trur 20

‘Management in the changing envirenment , which includes the following .3

Enviranmental surface composition - public environment - private environment

arganization's failure to read environmental indicatars | components of the -

public environment - components of the private environment - dynamic and

| S5W L= 15 hour] . stable environment

‘Organizational objectives include the following .4

- The organization's purpose and mission - Types of organizational goals

- Importance of organizational goals - Requirements for setting goals

Management by objectives , the concept of strategy - Important fectors in

setting strategy - Steps for adopting an organization's strategy - Levels of
[ 55WL=20 hour] strategy

Learning and Teaching Strategies
Learning and teaching strategies

Strategies

Strategy Home that It will be Follow it in presentation This is amazing Unity she to
encourage sharing students in Exercises, And in the time same refine And expansion
skills thinking cash They have . Will be . mvestigation that from during Chapters
Academic and lessons Interactive And during look in Types experiments simple that
. involves on some Activities take Samples that Charges Students




Student Workload (SWL)

.The student's academic load is caleulated as 15 weeks

Structured SWL (h/sem
(h/ ]_ = Structured SWL (h/w) 5
Regular student load during the Regular weekly student workload
semester
Unstructured SWL (h/sem
nstructure ::Id i . 1y, | Unstructured SWL (h/w) 8
lrregular student load during Irregular student study load per week

sgmester

Total SWL (h/sem)

The student's total academic load 200
during the semester
Module Evaluation
Course material evaluation
Avineniber | Wit | Wetkone | Tormmtlaming
arks eek Due
HiTREr - Qutcome
SUzaes 2 10% {10] dand 13 L. B 14
Tesks
Formative T
assessment 4 2 109 (10) 2and 12 3,413
) Duties
e TutorialReview 1 105 (10) Continuous | All
assesament 5 =
e 1 10% {10) 13 14
The report
EERERIHES L £ haurs 10% (10 8 9,10, 11
asLessment Mid-course exam
luation Final Exam
B 3 hours 506 (50) 16 Al
Summany Final exam
Totalassessment 1008 (100 Marks)
Delivery Plan (Weekly Syllabus)
Theoretical weekly curriculum
Material Covered
The nature of management - approaches to the study of management - activities of the
Week 1 y
establishment - and areas of business administration
B Challenges facing contemporary management - Manager's tasks - Administrative behavior patterns
Week 2
Administrative skills and their sources




. types of managers - duties of managers - Differences in administrative work - riles of managers

e aceording 10 their administrative levels
Weekd | First test
Traditional scheols. the scientific management school. the administrative divisions school
s and the bureaucratic school
Human Relations School: Hawthome Study {Elten Mayo) - Volt Study - Chester Barnard Study - and
I MeCracker Study { X/Y )
Contemporary Trends Schoal, Open System Theory - Quantitative Management - William
PR Augie and Theary (£) - Situational Management
Week 8 | Mid-course exam
Management in a Changing Environment/Environmental Surface Composition-General
ek Enviranment
Week 10 | Private Enviromment - The organization's failure 10 read environmental mdicators
Components of the public environment - Components of the private environment - The dynamic and
o stuble environment
Week 12 | The organization's purpese and mission - types of organizational goals
Week13 | Test 2
Week 14 | The importance of organizational goals - Requirements for setting goals - Management by objectives
decision -making steps , The concept of strategy - imperiant factors in determining strategy
Hens The strategy of the erganization - levels of strategy
Week 16 | Final Exam Preparation Week
Delivery Plan (Weekly Lab. Syllabus)
Weekly lab schedule
Material Covered
Week 1 —
Week 2 -
Week 3 p—
Week 4 s




Week 5 —_—
Week 6 —_—
Week 7 —
Learning and Teaching Resources
Learning and teaching resources
Teut Available in the Library?
SR Principles of Management book by Mubammad Khalil
" qu. - Al-Shamaa, 2007 - Dar Al-Masirah for Prnting and Yes
text
ot s y Publishing - Amman, Jordan
Recommiended Texts Yarious skills and methods for dealing wath manngement Vi
Recommended texts and business issues (university theses and dissertations)
Websites
Websites |
Grading Scheme
Grading scheme
Group Grade Appreciation Marks 5 | Definition
& = Excellent privilege 90-100 | Outstanding Performance
B - Very Good very pood 20-84 Above average with some errors
Success Group ith bl
(50 - 100} C-Good pod TO-79 Sound works with notable errors
D - Satisfactary middle 60 - 69 Fair but with major shortcomings
E - Sufficient acceptable 50 - 59 Work meets minimum criteria
Fall Group FX = Fail PEE;CIP::?::; i (45-49] More work reguired but credit awarded
]:!IF 5
=) F - Fail Failed (-4} Considerable amaunt of wark required

Mote : It will be approximation Signs decimal higher or less From 0.5 to The mark Complete The highest or The

Jowest [ on/ Wy E:mmph:. Tl"ﬁ"'l'[%

Track the uﬁwﬁﬁu;g.r'ﬁﬁimi,uuu‘]
- Signs E.-ratallldi Itpm-b‘cfum PnHF

rance With "

approximation Mark 54.5 to 55 . while It will be approximation Mark 54.4 to 54
cases” failure nearby from success ® , So Then Modification enly on

ers Matives [t will be approximation Automatic The explained abave

] by 610"
NS (ETITLE ™
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MODULE DESCRIPTION FORM

Course Description Form

Module Information
Course information

and Economics

P H 2 i o P
Meodule Title "““Pl'fsi“r Business Module Delivery
Administration
Module Type Core & Theory
& Lecture
Maodule Code &
odule MBAIT1202 O] Lab
ECTS Credits o] & Tutorial
O Practical
SWL( hr/sem) 200 O Samilnar
Module Level 2 Semester of Delivery 2
College of
| Administration Department Type Dept. Code Administration Type College Code

i ) glialjade rEwomosuledy.ig
Ali Thanoon ‘:’nupl; &ljader - Bashar basharghanim@uomsul.edu.ig
Module Leader | Ghanim Hussein - mryam monem e-mail :
' mall alah Mryam. monemEuomosul edu.l
q
Meodule Leader's Acad. Title teacher Module Leader's Qualification PhD
Module Tutor M4 e-mail Email
Peer Reviewer Name M.A e-mail Email
SEIRMMC Conmmitte /\pprowl / 1072024 Version Number | 1.0
Date
Relation with other Modules
Relationship with other subjects
Prerequisite module |
lonliness Requirements | None =l e Semester
advance
Co-reguisites module
lonliness Requirements Semester
Shared




Module Aims, Learning Outcomes and Indicative Contents
Course objectives, learning outcomes, and guiding content

Maodule Objectives
Course objectives

I

Providing the student with knowledge about the principles of management

aned s robe, as 00 is oo of e specialized subjects inihe Deld of business
.adminiswration

Lroviding first=vear students with gencral principles of management science
which will become a basic Foundation wpon which o rely in advanced stapes
of business administration studses

Give The student an idea on Management And its nature And its
development via eras Temporal that passed With it Flease on
clarification Mozt imporiant Jobs Management and itz activities Basic
JAnd help

Module Learning
Dutcomes

Leaming outcomes for
the subject

Tpertant @ Write oo Al keast B resulis w leam, Preferably that Be equal For
. the pumber weeks the study

Recosnition on The most nnportan! vocabulary of the manapement subject
Cwhich is considened the basics of management scicnce

Chualifving and preparing students for advanced opics in management in later
,weidemic yenrs

[Leam about the most imponant fanctions of a manager , including planning
.organizing, leading, motivating, and controlling

Understand the most important messages and goals of the
arganization, what planning is, and wheather there iz a difference
between operational planning and sirategic planning

Leam about the concept of decision-making, types of decisians, and
.decision-making steps

Prosiding students with skills on bailding an organizatienal structuwe and
how to use powers and responsibilities between management and its
human resources

Acguire leadership, comrol, communication, critical and analyvtical think ing
akills

Learn about the femis ellickency, elfectiveness, endativity, and innovation and
their rale in oreanizalions

Leam about the most important functions of the organization, which
are gperations managemeant, marketing management, human
resources management, and financial management

10, Time management skills and the ability to organize 1asks effectively to

11.

.Aachieve the organization's goals

Innovative thinking skills and developing new strategies 10 imprave
Gperations




12, Skills in dealing with modern technalogy in business administration
.and data analysis

Indicative Contents
Guidance contents

Indicative content includes the following.

Principles of Business Administration

(Focuses Business sdnunisteation pongiphes o the folleswing ienms

The natpre of planning, which includes the following .1

“Management trends fowards planning - Types of plans aceording to thelr sction
Definition of decision-making - Types of decisions - Patterns of adiministative
decison-making - Basic models of the decision-making process , Management
mformation systems - Computer-hased information systems - Steps in decision-
[S5SWL = 20 howrs] . making

Organization, which includes designing the job and organieational structure 2

s aceording to the Following lerms
Fhe concept of job design - job design methods - the impoerasee of the opganizational
function = the basie [orees affecting the organizntion . organizational design
patterns/metwark pattern - product pattem - location or peogrmphical pattem - marker
PULLerns - mateis patterm - network pattern e natore of authority - detenminants of
accepting authority - forms of resistance to authorty - the concepd of the ¢hain of
[SSWL = 20 hours) . command - the span of control or supery ision
:Leadership and motivation, which includes the following 3
Thie nature of motviion - components of the motivation sysiem = motivition theories
the leadership function of the manager - leadership trans - e natune of e path ,
(ol b m leadership and s pattems | the nature of communication - communicaiion
= 88WL| . methods - communication channels - informal chonnels of communication
howrs 15
Lensorship I includes the following 4
- The imporance of conirol in the arganization - the basic steps in the control process
[SSWL= 10 hoyrs] | the effective control E¥siCm
: Management The facility’s activities include the following .5
Operations Management, Marketing Management, Human Resources

[ SSWL= 10 hour] Management, Financial Management

Learning and Teaching Strategies
Learning and teaching strategies

Strategies

Strategy Home that It will be Follow it in presentation This is amazing Linity she 1o
encourage sharing students in Exercises, And in the time same refine And expansion
skills thinking cash They have . Will be . investigation that from during Chaplers
Academic and lessons Interactive And during look in Types experiments simple that
. invoelves on some Activities take Samples that Charges Stwedents




Student Workload (SWL)
The student's academic load is calculated as 15 weeks

Structured SWL (hf sem )
Regul udent load during th 25 Structured SWL (h/w) G
FRTER urng e Eepular weekly student work load
semester
Unstructured SWL (h/ sem |
Eeguitir student Tond doting 4 yig; | Sinacres WA (hw) i
ILLAT = i g Dhe
HERE A = Irregular student study load per week
semesler
Total SWL (h/ sem )
The student's total academic load 200

during the semester

Module Evaluation

Course material evaluation

Time/N Relevant Learning
Weight (Marks) Week Due
umber Outoome
Formative Cuizzes 2 1% (13) dand 13 o, 6,14
ASESSMENt | 4 coignments 2 10%(10) | 2and12 | 3,4,13
Formativ®  [utorialReview 1 10% (10) Continuous | Al
AssessMENt  oeport The report 1 10% (10} 13 14
5 ti hidterm Ex
PP Sialkia 2 hours 10% {10) 8 g,10,11
assessment Mid-course exam
5 1i
VRTEENE | i 3 hours 50% [50] 16 Al
assessment
Totalassessment 100%: {100 Marks)
Delivery Plan (Weekly Syllabus)
Theoretical weekly curriculum
Material Covered
T The nature of planning - Management trends towards planning - Types of plans according to their
eek 1
effect
: Definition of decision-making - Types of decisions - Patterns of admimistrative decision-
Week 2
miaking - Basic models of the decision-making process
‘3 Management Information Systems - Enmputéﬁﬁased Infarmation System - Decision-
Wee i
Making Steps




Weekd | Test |
The concept nfiaﬂﬁéagn:nﬂﬁﬁign methods - the importance of the organizational E
Weeks function - the basic forces aflecting the organization
Wi P ﬂ?ﬁ;imlinnal design patterns: network pattern - product pattern - location or gecgraphic pattem
market pattern - matrix pattern - network pattern
s Mature of authority - Determinants of accepting authority - Forms of resistance to authority - The
concept of the chain of command - Scope of control or supervision
Week 8 | Mid-course exam
The nature of motivation - components of the motivation system - theories of
Wesk8 motivation
The leadership function of the manager - leadership traits - the nature of the paih {goal) in leadership
a0 e its patierns
- Nature of communication - Methods of communication - Communication channels
etk Informal channels of communication
The importance of oversight in the organization - the basic steps in the oversight
i process - the effective oversight system
Week 13 | Test 2
The concept of operations management - planning and organizing operations, the modern concepl of |
et marketing - marketing activities
- Human Resources Management - Human Resources Planning - Selection and Orientation
Week 15 | Performance Evaluation and Promation - Concept of Financial Management - Role and Functions of
the Finance Manager
Week 16 | Final Exam Preparation Week
Delivery Plan (Weekly Lab, Syllabus)
Weekly lab schedule
Material Covered
Week 1 S
Week 2 -
Week 3 Fos
Week 4 =
Week 5 —_
Week 6 nsl
Week 7 _—




Learning and Teaching Resources

Learning and teaching resources

Text Available in the Library?
Principles of Management book by Muhammad Khalil Al-
Required Texts Shamisa, 2007 - Dar Al-Masirah for Printing and Publishing Yes
Amman, Jordan -
Recommended Various skills and methods for dealing with management Yes
Texts and business issues { university theses and dissertations )
Websites hitps:/foliye.net/opac/ Im:ln::.p'ﬁEﬁaimamnn:sea{;_uﬁ_qt_ggﬂ_ﬂ
Grading S5cheme
Grading scheme
Group Grade Appreciation Marks % | Definltion
A = Excellent privilege 90 - 100 Outstanding Parformance
B - Very Good very good 80 -89 Above average with some errors
AUECRIE Bioup C - Good Enn:l J0-79 Sound works with naotable errors
e D = Satisfactory middie &l - 69 Fair but with major shortcomings
E - Sufficient acceptable 50-59 Work meets minimum criteria
Fail Group FX - Fail Fm[c;i;gx; i [45-45) More work required but credit awarded
Al F— Fail Failed [O-44) Considerable amount of work required

Mote : [t will be approximation Signs decimal higher or less From 0.5 1o The mark Complete The highest or The
Jowest | on Way Example, [t will be approximation Mark 54.5 to 55 , while It will be approximation Mark 54.4 10 54
Track the university policy non Tolerance With " cases" failure nearby from suceess " . 5o Then Maodification only on
. Signs Granted from before Proofreaders Matives It will be approximation Automatic The explained above
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MODULE DESCRIPTION FORM

Module Information

Module Title Basics of financial accounting Mudule Defivery
Module Typa Core E!‘hem;-_-
‘Module Code MBC-1103 incs
O Lab

ECTS Credits i ETutorial
s (e 150 £ Semimr
Module Level 1 Semester of Delivery 2
Accounting uupummt | MAC College | LOMM
Module Lesder | 208 Abdul razzaq E“W e-mail | nada_abdulrazak@uomosul.edu.ig
Module Leader’s Acad. Title Assistant Professar Maodule Leader's Qualification ' Masters
Module Tutor Nada Abdul razzaq Su '“:]'a‘;'_‘ emall | nada_abdulrazak@uomasul.edu.ig
Peer Raviewar Nama Doha Munther Zakkar | e-mail Duha.monthar@uomosuledy jg
ﬁgﬁﬁmmm Appeovsl 20-10-2024 Versian Numiber

Relation with other Modules

I

i oty Financlal Accounting 1 Samester
::n—reqll.ilus e Intermediate Acoounting 1 Semester




Maodule Aims, Learning Outcomes and Indicative Contents

Module Dbjactives

Module Learning
Outcomes

1- Identify the concept of apital operations, the concept of revenue .1
expenditure, capital expenditure, criteria for distinguishing between revenusa
expendilure and capital expenditura, and accounting treatment of revenue
expense and capital expenditure,
2= Clarify the accounting treatment of purchases, sale and replacement of .2
fixed assets.
3=Clarifying the concept of extinction of fixed assets and methods of .3
calculating the extinction premium and accounting treatment far the
-extinction of assets
d-ldentify accounting errors, types of accounting errogs, and accounting .4
Areatments for accounting errors
S-ldentify the final accounts, the purpose of their preparation, how to .5
prepare the trading account, the profit and loss account, what accounts are
locked in the trading account, and the accounts that are locked in the profit
.and loss account
6-.Explain how to prepare a staternent of financial position .6
T-ldentify the concept of restraint adjustments for banks, what are the due 7
expenses, prepaid expenses, and accounting trestments for prepald expense
.and accrued expenses 8
B-ldentify the concept of income control adjustments, what are the acorued 9
revenues, the revenues received in advance, and the accounting treatments
for the revenues recelved in advance and the accrued revenues

1-Familiarity with the concept of capital operations, the concept of revenue
expenditure, capital expenditure, criteria for distinguishing betweean revenue
expendiure and capital expenditure, accounting treatment of revenue expense
and capital expenditure.

2-Acguire skl in the accounting treatmant of purchases, sale and replacement of
fixed aszels.

A-Acquire skill in Identifying the concept of extinction of fixed assets and
methods of calculating the extinction premium and 2ccounting treatment of

the extinction of fixed assets,

A-Familiarity with the concept of accounting errors, types of accounting errors
and accounting treatrments for accounting enrors.

S-Acquiring skill in the final accounts, the purpose of their preparation, how

to prepare the trading account, the profitand loss account, what accounts are
locked in the trading account, and the accounts that are locked in the profit

and loss account

E-Acquire skill in how to prepare the statement of financial position
7-Familiarity with the concept of restraint adjustments for banks, what are the
due expenses, prepaid expenses, accounting treatments for prepaid expenses
and accrused expenss

E-Familiarity with the concept of income control adjustments, what are the




accrued revenues, the revenues recejved In advance, and the accounting
treatmients for the revenues recelved in advance and the accrued revenues.

Indicathve Contents

The guidance content includes the following.
Bart A - Class Lecture
1- Studying the concept of revenue expenses, capital expenditures, fixed assets,
the cost of purchasing fived assets and how to prove them in books and records,
as well as the sale of fixed assets [35WL=6 hrs]
Z= Studying the replacement of fixed assets, how to prove replacement restrictions,
studying the concept of extinction, methods of cakoulating eatinction, as well as how o
prove extinetion in books and records. [S5WL=8 hrs]
3-5tudy of accounting errors and thelr types In accounting books and methods of
correcting arrors. [S5WLs6 hrs]
4-Study of final accounts and their types in commercizl companies {trading
account and profit and loss account) [SSWIL=6 hrs]
5-5tudy of financial statemaents and financial statements [statement of financiai

[55WL=6 hrs]. ([position

Explain the accounting procedures for the recording adjustments of accrued and prepaid
expanses a5 wall as revanises recaived Tn advance and dua, [SSWLeE hrs]
Fart B - Practical
1-%tudy and application of practical cases on the purchese of fixed sssets and the sale of
fined assets [S5WL=2 hrs]
2- Study and apply practical cases on the replacerment of fixed assats and practical cases
an how to caloulate the extinction premium.  [55%VL=4 krs]
Study and application of practical cases by error corraction methods [S5WL=2 hrs]3-
4-5tudy and apply practical cases on the preparation of final scoounts {trading
|account, profit and loss) and financial statements. [S5Wi=4 hrs
5- Study and apply practical cases an financial statemsnts [statement of financial
position]. |55WL=4 hrs]
B- Study and apply practical cases an accounting precedures for recording adjustmenis

of accrued expanses, prepald expenses, ravenues necelved in advance and accrued
revanues, [55WL=4hrs]]

Total hrs = 60 = S5WL - [Exam hrs] = 63- 3= 60 hr [Time teble hrs 1 15 weesks)

Learning and Teaching Strategies

The mein strategy that will be follewed In delivering this medule is to encourags
students’ participation in the sxercises, while st the same time refining and
expanding thair critical thinking skills, This will be achieved threugh interactive
classrooms and lessons and threugh the analysis of practical cases of the application
of accounting procadures invohing certaln activitles and the participation of sudents
Jin the application and analysis of these cases




Student Workload (SWL)
The student’s academic load is calculated for 15 weeks
Structured SWL (h/sem) = B —
Structured SWL (h/w)
Regular academic load of the student 63 Bz ot 4
during the semester
Unstructured SWL (h/sem) Unstructured SWL [hfw)
irregular academic load of the student 87 irreguiar student academic load per G
during the semester weak
Total SWL (h/sem) i
The student's total academic load 150
during the semester
Module Evaluation
| Time/Nu Relevant Learning
60 Weight (Marks) | Week Due T——
. Oukrzes ’ ; 10% (10) B,13 ALL
e | T i e
T (10 ntimsous
Report 1 10% (10 13 ALL
Summative Midterm Exam 2ht 10% {10} 7 LOoFL-47
AESESSFAPENL
: il Final Exam 3hr 50% (50} 16 Al
Total assessment 10096 (100 Marks)
> Delivery Plan (Weekly Syllabus)
WSl | Fgatl Flgsadl

—

Materlal Coverad

Week1l | Fixed Assets Accounting = Purchase Cost

Week 2 Revenue and capital expenditure

Wealk 3 Purchaze of Rxed Assets

Weelk 4 Replacement of Flxed Assets

Week 5 Sale of Flyed Assets




week & | Depreciation of Fixed Assats

Week 7 | Sale of Fixed Assets at the End of Their Ufe

Week8 | Methods of Correcting Accounting Ermors

Week9 | Final Accounts and Financial Statements

Week 10 | Trading Account and Closing Entries

Week 11 | Profit and Loss Account and Closing Entries

 Week12 | Statement of Financial Position

Week13 | Concept of Entry Adjustments

Week 14

Entry Adjustments to Expanse

Week 15 | Entry Adjustments to Revenues

Week 16 Final Exam

Delivery Plan {(Weekly Lab. Syllabus)

il £ gl mlgiall
Material Covered
| Week1
Wiaalk 2 |
Wieek 3
Week q
 Week 5
Week 6
Waoek 7
Learning and Teaching Resources
;H.J"I':jl.! Fl.'l.'.l'.HJJL,ﬂ.-l
T Test Available in the Library?
Principles of Fmancinl Accounfing Found Saleiman Zako
Required Toxts 4 Yasg
Migdad Ahmed Al-Jakli Muhammad Taber Al-Shawi
Finandal Accounting 2014 [ Dr. Diaa Abdul Hussein Al-
Recommended CQamusi + Adnan Abdul Hamid Principles of Financial
Accounting 2018 [ Prof. Safas Ahmed Al-Ani - Eng. Hakim Al- N
Tents Saad|




Grading Scheme

T s i

Group Grade szl Marks % | Definition

A- Excellent sl 90 =100 | Quistanding Performance

B - Yery Goad e 80 -89 Above average with some erroes
f::.:;mmp [ dar 70-79 | Sound work with natable errors

- Satisfactony Ligia 60 =63 Falr bart with major shortcomings

E - Sufficient e 50 -55 Work meets minimum critera
Fall Group FX = Fail [Rmllonalt Al Lasuly | [45-48] More work required but credit awarded
{0 -as) F-Fall Ly [0-44} Considerable amount of wark requined

Note: Marks Decimal places above ar below 0.5 will be rounded to the higher or lower full mark {for example &
mark of 54.5 will be rounded to 55, whereas a mark of 54,4 will be rounded to 54 The Unlversity has a pollcy NOT
to condone "near-pass fails" so the only adjustrent to marks awarded by the original marker(s] will be the
automatic rounding outlined abowve.




MODULE DESCRIPTION FORM

Module Information

Basics of financial accounting
Modula Title Maodule Dellvery
Module O
S hm.::ﬂﬂ Ay
) & Lecture
Module Code Olab
OTutorial
ECTS Cradits & B Practical
SWi (hr/sem] 150 O Seminar
Module Level 1 Semester of Delivery 1
Accounting Department MBS College | LORM
v Nada Abdel Razzaq Suleiman

Module Leader Agha | =mail nadz. abdulrazakfuomosul 2du ig

assistant prafessor hasters
Module Leader's Acad, Titla Module Leader's Qualiflcation
ST Nada Abdel Razzaq Eulu:nﬁ'; easilt nada abdulrazak@ucmosul adu.ig

Doha Munther
Paer Reviewer Mame Zakkar | e-mail Duha.maonther@uomosul.edu.lg
Scientific Committee Approval
i Version Number | 1.0
Drate I
Relation with other Modules
Prerequisite module No N o
Semester
Sdgan 2l g
B e — e
Samaster

bz piga




Module Aims, Learning Outcomes and Indicative Contents

sty bty plasll ol Al Balal) Lilial

Module Objectives
Aocudydli Bolall L iinl

1. Study the concept of accounting and its objectives at the economic it
and national levels, as well as the entities banefiting from accounting
data.

2. Explain single-entry accounting procedures for measuring the results of
activity and the finandal position of small businesses and sole

proprietorships.

3. Explain double-entry accounting procedures and the use of the budget
eguation to demonstrate the impact of economlic operations on the
financial position of the economic unit,

4.Explain the stages of the accounting cycle, record accounting entries in
the journal, transfer them to the general ledger, and [dentify the most
impartant documants,

5 Explain accounting procedures for capital formation and how to increase
it, personal withdrawals, loans and their types, and how to caloulate
interest,

£, identify the elements of fimanclal statements,

7.Explain the accounting procedures for expenses, focusing on purchases, their
returns, trade discounts, and cash discounts.

8. Explain the accounting procedures for revenues, focusing on sales, their
retums, trade discounts, and cash discounts,

Module Learning

Balall plnsll wslae ysun
Ayl

1. Familiarity with the concept of accounting and its cbjectives at the economic
unit and national lavels, as well as with the entities that benefit from accounting
data.

2. Acguire the skill of measuring the results of activity and the financial position
of small businesses and sole propristorships using single-antry accounting
procedures,

A.Acquire the skill of applying double-entry accounting procedures and using the
budget equation to demonstrate the impact of economic transactions on the
financial position of an economic unit,




4. Familiarize yourself with the stages of the accounting cycle, recording
atcounting entries in the joumnal, transferring them to the general ledger, and
identifying the most important documents.

5. Familiarize yourself with the elements of financial statements.

Gain knowledge of accounting procedures for capital formation, how to increase
and decreass it, types of personal withdrawals and loans, and how to calculate
interest.

B.Gain knowledge of accounting procedures for expenses, with a focus
anpurchases and their reburms, trade discounts, and cash discounts.

7. Gain Enowledge of accounting procedures for revenues, with a focus on sales
and their returns, trade discounts, and cash discounts.

Indicative Cantents

Aalio Yl Cibgimall

The guiding content cludes the lallowing:
Part & - Class Lecture

1. Study the concept of accounting and its objectives atf the economic unit and national
levels, as wall s the entities that benefit from accounting data.

Clarify single-entry sccounting procedurss to measure the results of activity and the
financial position of small businesses and sole proprietorships [S5WL=6 hrs

2. Study double-antry sccaunting pracedures and use the budger equation to
demonstrate the impact of economic transactions on the financial position of an
ecancmic unit. Explain the stages of the accounting oycle, recard accounting entries in
the journzl, transfer them to the general ledger, and dentify the rmost Important
deseuments. [S5WL=0 hrs]

3. Knowledge of the elements of financial statements. Explain accounting
procedures for capital formation and how to increase and decrease it, types of
personal withdrawals, loans, and how to calculate interest, [55WL=6 hrs]

4, Explain accounting procedures for expenses, with a focus on purchases and
their returns. [55WL=6 hrs}

5. Explain accounting procedureas for revenues, with a focus on sales and their
raturns, [S5WL=6 hrs]

6. Explain acoounting procedures for trade discounts and cash discounts. [35WL=6
hrs]

Part B - Practical |

1. Study and apply practical cases of single-entry accounting procedures to
measure the results of operations and the financial position of small businesses

and sole proprietorships [55WL=2 hrs




2. 5tudy and apply practical cases of double-entry accounting procedures and the
use of the budget equation to dermonstrate the impact of economic operations
on the financial positlon of an economic unit. Explain the stages of the accounting
oycle, record acoounting entries in the journal, transfer them to the general
ledger, and identify the most important documents, [SSWL=5 hrs]

3.5tudy and apply practical cases on accounting procedures for capital formation,
how to increase and decrease it, types of personal withdrawals, loans, and how to
calculate interest. [S5WiL=2 hrs)

4, Study and apply practical cases on accounting procedures for expenses, with a
focus on purchases and their returns, [S5WL=3 hrz]

5. Study and apply practical cases on revenue accounting procedures, with a
focus on sales and thelr returns. [S5WL=2 hrs]

G, Study and apphy practical cases on accounting procedures for trade discounts
and cash discounts. [S5WL=2 hrs]

Total hrs = 60 = 55WL - {Exam hrs) = 63- 3 = 60 hr [Time table hrs x 15 weeks)

Learning and Teaching Strai:eﬁies
oty alandl olome i Al

The main strategy for delivering this unit is to encourage student participation in
exercizes while simuitaneously honing and expanding thelr critical thinking =kill=. This

Strategies will be achieved through Interactive classroam and bessom plans, as well 83 through the
snakysis of practical cates Invedving the application of accounting procedures, These
cases involve student activity and participation in the application and analysis of thase

CHS85.
Student Workload (SWL)
LE-‘E..J \EJHJWHJLHU I?ul_;...l.ll ,-J.uu.[l
Structured SWL {h/sem) | Structured SWL (hyw)
| &3 iq
bt Jals o Jlall alainadl pelill] | Jasmll I e gl pullald il gl plll
Unstructured SWL (h/sem) .\ B7 | Unstructured SWL [hjw) 3




Irregular student load during the trregular student study load weekly!
semester
Total SWL (h/sem)
150
hostidl I3k (el S iyl
Module Evaluation
Loialyol) Bakadl jnzeis
Time/ Nu Helevant Leaming
s Welght [Marks] Weeh Du Bk

Cuolzzes 2 10% (10} B,13 All

DOnline Assignments 2 10% (10) Continuous | Al
assessment

Onsle Assignments 1 108 (10} Continuous | AN
ggSall pasialt

Heport 1 108 (1) 13 Al
Summative | Midterm Exam Shr 1085 {10) 7 LOFL-#7
ASSEEEMENE poe

: | Final Exam Shr 0% (50 15 All

et bl e
Total assessment 10056 {100 Marks)

Delivery Plan (Weekly Syllabus)

il | £ el Zigiall
Material Covered
e Introduction to Financlal Accounting (accounting concepts and objectives, accounting fields, and
stakeholders)
Week2 | Analysls of financial transactions using the single-entry method
- Balance sheet equation method to demonstrate the impact of transactions on the finandal

position




Double-entry accounting - sccounting dotuments and records — the accounting cycle [ financial

ko brangaction analysis

s The Accounting Cycle: Recording Financial Transactions - Balance Sheet - Trial Balance - Final
Accounts - Balance Sheet
| Week6 The Accounting Cycle - Recording Accounting Transactions
Week 7 The Accounting Cycle - Recording Accounting Transactions and Examples
Week 8 The Accounting Cyde- Posting to the General Ledger
Week 5 Praparing the Trial Balance and ks Types
s Accounting for the formation of sole proprietorships (capital formation and inoease, personal
withdrawals, loans and interest)
Week 11 Accounting for merchandise (purchases and returns)
Week 12 Accounting for merchandise (sales and returns)
Week 13 Accounting for purchasing expen ses
Week 14 Revenue expenses and capital expenditures
 Week 15 Discounting, s types, and sccountng treatment of discount types

Week 16 | Firal Exam -

Delivery Plan (Weekly Lab. Syllabus)
sl | fal sl

Weak 1

Week 2

Week 3

Week 5




Learning and Teaching Resources
u.ug,'-JJJh Illﬂﬂ._]-'ﬂqﬂ-ﬂ'
Text Auailable in the Library?

Principles of Financial Accounting: Fouad Suleiman Zakou

Regquired Teuts
Mugdad Ahmed Al-Jalili, Muhammad Tahir Al-Shawi e

Recommended Financial Accounting 2014 f Dr. Diaa Abdul-Hussekn Al-

Teads Damousi + Adnan Abdul-Hamid "
Grading Scheme
I-:-'L":J-m Llais

Group Grade geaasli Marks % | Definition

A = Excellant Jal F0-100 | Outstanding Performance

B - Vary Good NEPES ED-ES Above average with some ervars
Success Group

C - Good e T0-749 Sound wark with notable errors
(50 - 100)

D - Satisfactory b gitn &0 - 5% Fair but with major shortcomings

E - Sufficiant lgefis 50~ 59 Work meets minimum criteria
Fall Group FX ~ Fail (Allasdl 4B) ocly | {45-48) | More work required but credit awarded
{0 - 49) F—Fail -l {024} Considerable amount of wark required

Mote: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark {for example a mark
ol 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a policy NOT to
condone "near-pass falls® so the only adjustment te marks awardad by the original marker|s) will be the automatic

reunding autlined above.
e E&. 5
£ |

e ;".IJ,F‘L_..:&-;'_BJ '




MODULE DESCRIPTION FORM

Ayl Boledl Casog 7 9ol

‘Medule Information
byl Balall ilaglae

Madule Tite Arabic language | Module Delivery
Module Type Basic & Theory

O Lecture
Madule Code UOM-101 Otsb
ECTS Credits 2 O Tutoral

[ Practical
SWL (hrfsem) S0 O Seminar
ffodule Level iz Semester of Delivery | One
Administering Department Type Dept. Code College Type College Codi
Modube Leader | W.M Noor Ahmad Hazim e-mail -
Module Leader’s Acad, Title | Assistant Professor | Module Leader's Qualification |
Module Tutor | Name [if available) e-mall | E-mail
Poer Rovigwer Mame Macr Ahmad Hazim | e-mail E-mall
ﬁ:."m‘ Commities Appeous] 13/08,2024 Version Number | 1.0

Relation with other Modules
L] ' G At jill 3lgall pa A53L|

Prerequisite module Mone Semester
Co-requisites module Mone Semester

Module Aims, Learning Outcomes and Indicative Contents
Aaali Yl bigioeally sleall zilig Auwhall Balsl L3laal

Module Objectives
byl Balall CBlal

1. Understand the concept of varbs and thalr types.

2. Understand the nrominal and verbal sentence.

3. Understand the types of predicate sentences,

4. Understand defoctive verbs and verb-like particies,

5. Distinguish between werb forms and tenses.

E. Train students on how to utifze the Arabic language positively to achieve their goals.
7. Understand the concept of speech, words, and sentences,

Module Learning
Gutcomes The desired learning outcomes are as follows:
1, The student will undesstand grammatical and morphologlcal nades,
Y 2, The student will have knowledge of the most commen types of verbs and sentences
= b-"-"i I Yy and how to differentizte betwesn them,
Sans

il




3. The student will hawe the ability to connect the text to the method of wiiting reports,
particularly in the feld of business administration.

4, The instructor will provide a detailed explanation of each topic spedfied in the
curriculuem,

5. The imductive methed.,
6. Diabopue and discussion.

The guiding content incledes the following:

Part & - Introduction to the Arablc Language, including:
The basics of the language concept, sentence types, factors that contributed to the

development of the Arabic language, the difference betwesn verks, nouns, and
letpesrs,

Indicative Contents Characteristics of sentences, their types, the nominal sentence, the verbal sentence,
Lals Yl dgmioeall the difference between verbs and letters, transitive and intransitive verbs, and the
active and passive voices,
Thie concept of the Arabic language and its components, induding verbs, nowns, and
letbers,
Part B - Arabic Language Requirements, including:
Types of Arabic langusge teaching supplies, the blackboard, dally and monthly exams,
and language tests.
Learning and Teaching Strategies
ra_;ls_:ll_q P 1 R P e
The main strategy adopied In dellvering this. course is to enchurage student
str participation in preparing assignments and class discussions, white simultaneausly
ategies Iimproving and expanding their critical thinking sills, This will be achieved through
interactive classes and tuborials, and the presentstion of simple case studies that
imclsde some theoretical explanations of the subject.
Student Workload (SWL)
LE-&._-.H‘ V0 Lgsns L dlal) L5--1;.-.I-.J'I res
Structured SWL (hfsem) 33 Structured SWL (h/w) 5
bl I3 L) il ol Jasll PP B 141 laziall ol Jam
Unstructured SWL (h/sem) - Unstruetured SWL (hfw) .
wheaitll ol Llilall aliziall pd ypuliidl sl e gaal lall plazald b galrd sl
Total SWL {h/sem)
50
wleall S sl B ol ksl |
Module Evaluation
Jlst.-pub-l]'i ﬁ.th.'ll ﬁﬁ.ﬁ
| ; Relevant Learning
Time/Mumber | Waight (Marks) Week Due Rt
2 10% 10 511 LD #1243 -5
Formative  -CHES =
10% {10 112 L #1-H2-3 44
assessmant RS a {10}




F&::mem F. 10 [20) 6-13 ECH ) -3 -H3-Ha-05
Repart i 100 [10) 14 L0 31 -0 213 -85 - M
Sumrnative Iidterm Exam 1hr 10% [10) B L #1412
assessment Final Exam 3hr S50% (509 16 all
Tokal assessment Hme {10
! bAarks)

Delivery Plan (Weekly Syllabus)

R o s o
Material Cavered 5 i s Bllasioll igall
Week 1 Definition of Grammar, Speech, and Words
Week 2 Types of Sentences -
Week 3 Present Tense Verb
Wiaakd | Past Tense Verb
Wesk 5 | Imperative Verb
Week & | Moun Markers
Weaek 7 Presant Tense Verb Markers
Week 8 | Past Tense Verk Markers
Week 3 | Imperative Varh Markers
Week 10 | Nominal 5entence: Subject and Bredicate
Week 11 | Verbs of Abrogation
Week 12 | Verbs of Abrogation
Week13 | Letters of Abvogation
Week 14 | Drawing the Hamza
Week 15 | Verbal Santance
Week 16 | Preparatory week before the final Exam gl Olowaadll L 16 ptnoe Faud
Learning and Teaching Resources
petddlly pladll jalas
Text Awvailable in the Library?
& F Abu Abdul Rahman, Al-Ehalil lbn Ahmead Al-Farzhidl
{1995), Al-bumal fi Al-Nabw, Alam Al-Kutub, Beirut.
e = & Abu Al-Fath, Uthman ibn Jinni Al-Mawsili, A-Luma’
; fi Al-Arabiyysh by Ibn Jinni, Dar ALKutub AL
Thagafiyah, Kuwalt.
* [ Abu Abdul Rahman, Al-Khalil ibn Ahmad Al-Farahid
Recommendod {1995), Al-Jumal fi Al-Nahw, Alam Al-Kutub, Beirut.
Texts ® [ Abu Al-Fath, Uthman ibn Jinni Al-Mawsili, Al-Luma’
o gl el i Al-Arabiyyah by Ibn Jinni, Dar Al-Kutub Al-
Thagafivah, Kuwalt.
Wehsites
dig AR ablall

Grading Scheme
byl Jalases




Group Grade sl Parks % | Definition

B - Excellent gmel o - 100 Dutstanding Performance

B - Very Good NEPES Bl -84 Abowe average with some errors
Success Group =
(50 - 100) C -Good oo 0-74 sound work with notable errors

D - Satisfactory Jas gt B0 - B3 Fair but with major shortcomings

E - Sufficient Uguda 50 - 58 Work meets minimum criteria
Faill Group FX = Fall {Aadlaadl d) iy | {45-48) btara work Fequined but credit awarded
(0 —439) F — Fail ity (044 Considerable amount of work required

Mote: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for example a mark
of 54.5 will be rounded to 55, whereas a mark of 54.4 will b2 rounded to 54. The Unwersity has a policy NOT to

condone “near-pass fails® so the only adjustmeant to marks awarded by the edginal marker]s) will be the avtomatic
rounding cutlinsed above,

g L
-;,.FU'_' _-'!I_ilvl.:l_l'_.]

el




MODULE DESCRIPTION FORM

dul Hall 3Ll i._i.l..aj'::..'ijn.l

Module Information
At sl Balall il glas

Module Title Human rights and Democracy Module Delivery
Module Type Basic & Theory
ot L] Lecture
Module Code UOM-104 O tab
ECTS Credits 2 0 Tesortal
[ Practical
uc Loy s O Seminar
Module Level UGl semester of Delivery | Gne
Administering Department Type Dept. Code College Type College Code
Module Leader | Sawsan Khaiid Abd-El-Ghany e-mail
Module Leader's Acad. Title | Assistant Professor | Module Leader's Qualification |
Module Tutor | Name (if available] =il E-miail
Sawsan Khalid Abd- r
Peer Reviewer Name El-Ghany e-mail | E-mail
;:::ﬁﬁ: itttk i 13/08/2024 Version Number ] 1.0

Relation with other Modules
A Al all 3 gall e 333l

Prerequisite module

Mone Semester

Co-requisites module

Mane Semester

Maodule Aims, Learning Outcomes and Indicative Contents

Al ) oy gl g lail] el g g sl Sl ilaal

1. Ensuring the consoliation and respect of the principles of human rights and
dempcracy.

2. The necessity of loving one's homeland and its citizens, and planting the seeds of

Module Objectives peacaful coexistence and dignified living for all companents by spreading a culture of

Al all solalh wiiaal pcceptance of othiers and respect for their religious, political, cultural, and sodal
particularities.
3, The necessity of cooperating with state institutions to establish security and paace
Ini the country,

Module Learning Leaming outcomes are cognitive and skill-based, achieved through:

Outcomes 1, Students’ knowledge of the human rights princlples necessary for their practical

fives.




Al L e s e

I. Achieving the objectives of preparing students with sufficient knowledge of the

. basics of human rights, their concepts, types, and the efforts of the international

community to defend human rights. International and non-international
arganizations seek to promote respect for human rights and work to develop society
by encouraging participation in the labor market through educational courses and
workshaps, in addition to supperting small projects.

Encouraging students 1o coexist as Individuals in-an integrated soclety, urging themto
lowe their homeland and show absalute loyatty to it

4, Encouraging students to participate in the political electoral process and have an
active national presence therein, to understand the principles of democracy and work
to ensure its success, and to understand national constitutians and the rights and
freedoms they entall,

5. The mecessity of cooperating with state institutions to achieve security and political
stability in the country, and encouraging the integration of national humaen rights
action plans into development plans.
6. Preparing students with the ability to deal with the labor market in their field of
specialization,
The guiding content incudes the following:
Part A - Introduction to Human Rights, which includes;
The concept of human rights - The historical development af human rights - Factors
that contributed to the International community's interest in huemian rights - The
development of the concept of human rights protection in the modern erd - The
michanisms of the internatisnal eommunity 1o protect human rights - The duties of
Indicative Contents : h :
18 Yoy g the individual and the restrictions imposed on the exercise of human rights.
Part B - Intraduction to Democracy, which includes:
The concept of democracy - The historical development of democratic practice - The
charactarstcs and development of the democratic system - The relationship
between human rights and democracy - Guarantees of public rdghts and fresdoms -
and contemparary damocracy.
Learning and Teaching Strategies
paladll 5 plall Chipf Snd
The main strategy adopted In delivering this course Is to encourage student
| participation in preparing assignments and class discussions, while simultane awsly

Strategies improving and expanding their critical thinking skills, This will be achieved through
Interacthve classroom and educational programs, and the presentation of simple case
studies that include some theoretical explanations of the subject.

Student Workload (SWL)
I..E-_H.u.l!l Va Jgjamd.hﬂrljﬂld-nﬂ
Structured SWL (hfsem] 33 Structured SWL [hfw) 3
Mﬂihﬂﬂrﬂaﬂfﬂjﬂdaﬂl I._-a._,;...LT.J.LE‘.I,..h:I.i.]IL,..J_;JJJ._!.-.:JI
| Unstructured SWL (h/sem) 17 ' Unstructured SWL (h/w) 1

il (T el aliiall g o ol | Y gpuel il Sl g2 sl sl Jea

Total SWL {h/sem]) 50

] I Tl N )




Module Evaluation
Agu 3l Balall

Relevant Learming
Tirme/Mumber | Weight (Marks) Week Dua Chtcida
| Quizzes 2 L0 (10§ 5-11 LD #31-H2-H3-44-R5
Riadiun Assigrants ) 109 (140 T-12 LOy & 1-f3-H3-#4-45
assessment | Onsite .
r, 107 |10 B6-13 LO H1-#3-H3-44-05
Assignments o
Raport 1 1064 110) 14 LE) m1-#2-R3-HA- s -gh
Summative Midterm Exam 1hr 1086 {10) B LO #1-#2-H3-H4
assessment Final Exam 3hr B [50) 16 All
100% (100
Total assessment Marks) -
Delivery Plan (Weekly Syllabus)
g il o gl g lgial
Material Covered il oyt
A general introduction to the concept of human rights, its roots, and its development throughout |
Week1l | human histary.
Weekz | The development of the idea of protecting human rights in the modern ara,
Week3 | Theinternational community and cnntampnra_n.- human rights.
Week 4 United Maticns mechanisms for the protection of human rights.
Week s Nan-international nrganlutlm_aﬂi:i-ﬁig::ancemed with defending human righis.
Week & Human duties and restrictions on the axercise of human rights,
Week 7 Thix concept and histony of democracy.
Weak & Characteristics of the democratic system and its companants.
Weak © Thi constitution and democracy.
vea 19| Elections.
Week 11 Chil society institutions and democracy,
Week 12 The relationship between human rights and democracy.
Waak 13 | Crimes of genocide.
Week 14 Guarantees of freedoms and public rights - good governance - contemporary democracy,
Enriching the human rights curriculum with the book "The Islamic School and the Prablem of
Week 15 | Contemporary Man® by Sayyid Muhammad Bagir al-Sadr.




ereparatory week before thi: fimal exam.

|
Week 16 | —|
Delivery Plan (Weekly Lab. Syllabus) |
Muﬁﬁ-ﬁﬂ EL‘.'I-J|
i eak Material Covered
Week 1
Week 2
Week 3
Week 4 i
Week & |
Week B
Week 7
-
Learning and Teaching Resources
gt iy ol pilece
Text Avaitable in the Ubrary?
Required Texts :m;f;:;ﬂ;:g:mw. by Ghassan Karlm Mujtab and
Ll o gl P -
Human rights, by Hamid Hanoun Khalid. i
Hurman rights, demoeracy, and public freedoms, by Maher Sabri
Kazhm.
dad “Tha telamic School and the Problem of Contemporary Man" by
Tlmm'"m Sayyid Muhammad Bagir al-Sadr. Bagir ak-Sadr
L kgl gl (| = amer dyash Abdul Wadib Muhammad Jassim, "The Roke of Chil
Society Institutions in the Field of Human Rights," Tikrit
University Journal of Legal and Palitical Sclences, lssue 6, Year 4,
2011
|
y.r-‘mm The Parmanent Constitution of Iraq 2005
L Agiy N g gl
Grading Scheme
Group Grade il Marks % | Definition
A - Excelient g oo -100 | Qutstanding Performance
B - Wery Good fage g B0 - 85 Above averapge with some errors
?EDI 2 m" Elml-'ln C- Goed e Jo-79 gound work with notable Errors
D - Satisfactory Joia s 60 - 69 Fair hut with major shortcomings
E = Sufficient Ul ga 50-59 Wark meets minimum critesia
Fail Group | FX = Fail [alaall 33} ey | (45-49) Mori work required but credit awarded
,| [0-44) sklemlﬂe amaunt of work qulred
Mote: Marks Decimal places above of below 0.5 will be rounded to the higher or lower fuill mark [for example 2
mark of 54.5 will be rounded to 58, whereas a mark of 54.4 will be rounded o 54. The Unéversity has a policy WOT
to condone “near-pass fails" so the only adjustment to marks awarded by the original markeris) wil be the
autematic rounding outlined abov.
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MODULE DESCRIPTION FORM

Course Description Form

Module Information
Course Information

Madule Title Administrative readings Madule Delivery
Module Type Core ETheory

Electure
Mocdule Code AEBA25_F107 Mak
ECTS Credits 6 OTutorial

E Practical
SWL (hr/sem) 150 Cseminar
Module Level 1 Semester of Dellvery 2
Accounting Department BAA College UMM
Module Leader | Saif Khalaf Atallah g-mail saif.aljubori@uomosul. edu.lg
Module Leader's Acad, Title teachar Module Leader's Qualification Doctorate
Module Tutor Saif Khalaf Atallah e-mall
Peer Reviewer Name e-miail
Scientiilc Commlites Aus Vel Version Number | 1.0
Date

Relation with other Modules
Relationship with other subjects
Prerequlsite module
There isn't any Semester

Graders
Co-reguisites module
Complementary There isn't any semester
Materials




Module Aims, Learning Outcomes and Indicative Contents
Course objectives, learning outcomes and instructional contents

Module Objectives
Course Objectives

10.

11

1

Study the concept of management, its objectives, theories and its role in for-
profit business.
Providing the student with general information about administrative
terminology in English,

Enhance students” ability to understand and analyze critical administrative
and administrative texts in English.
Introduce students to the basic vocabulary, terms and expressions used in the
field of management.
Developing students' reading strategies to identify the main ideas, supporting
details, and the writer's intention within the ad ministrative context,
Introduce students to different types of factual administrative documents such
as: reports, memaos, policies, and organizational structures,
Imprave students' academic fluency in reading and understanding complex
management concepts.
Enhance students' ability to summarize and synthesize information from
multiple sources.
Encourage critical thinking and analytical reading in relation to management
practices and case studies.
Provide opportunities for students to discuss and respond to administrative
issues using professional English,

. Frepare students to read professional literature in the fields of business,

management, and public administration.

Supporting students in applying reading skills to real administrative problems
and decision-making

Module Learning
Dutcomes

Learning autcomes
of the course

Read and interpret different tl,;pes of administrative texts with cenfidence and
accuracy.

Use appropriate administrative vocabulary In written and oral contexts,
Critically evaluate administrative scenarios based on textual evidence.
Demonstrate an evelution in academic reading speed and comprehension and
comprehension of texts.

Apply acquired reading strategies to academic and professional subjects and
work environment contents.

Indicative Contents
Indicative Contents

il il SR R R o

Headiﬁg-straiegius far academic and administrative texts
Crrganizational structures and leadership

Administrative policies and decision-making

Administrative communication: memeos, emails, and reports
Strategic Planning and Management Documents




7. Ethical issues and social respeansibility in management

8. Time management and productivity improvement articles
9. Readings on innovation and erganizational change

10, Review and discuss articles from professional journals
p ¥ M

Learning and Teaching Strategies
Learning and Teaching Strategies

The main strategy followed in delivering this module i to encourage students'
participation in the educational process, while at the same time refining and expanding

R their critical thinking skiils. This will be achieved through classrooms, interactive
lessons and through case studies on global companies. |
Student Workload (SWL)

The student's academic load is calculated for 15 weeks
Structured SWL {h/sem)
Regular academic load of the student 65 Snictura L i) 4

Regular student load per week
during the semester
Unstructured SWL (hfsem) Unstructured SWL (hfw) =
Irregular academic load of the student g6 Irregular student academic load per 6
during the semester wiak
Total SWL (h/sem)
The student's total academic load 150
during the semester
Module Evaluation
Course Evaluation
TIx:‘::u Weight (Marks) Week Die l ze;amn:uamlng

Formative Quizzes 2 10% (10} T 813 I All
assessment Online Assignments 2z 105 (10} Cantinuous : all
Formative Onsite Assignments 1 105 (10) Continuous | All
Assessment | Report 1 1056 (10} 13 All
Summative | Midterm Exam Zhr 10% (10} 7 LO#1-#7
assessment Final Exam 3 hr 505 (50} 16 All




Summary
Asgessrment

Total assessment 100% {100 marks)

Delivery Plan (Weekly Syllabus)
Theoretical Weekly Curriculum

Material Covered

Week 1 An introduction to the veining of what work is

Week2 | Administrative models and theory X and Y in management

Week 3 Motives for work

Weekd | Job and employability

Week 5 Flexibility and inflexibility at work

Wesek & Work—home balance

Week 7 Talent Management 1

Week g | Talent Management 2

Week9 | Work stress m:ﬂﬁmem

i Week 10 | Exam

Week 11 | Cuality Management

Week12 | It

Week 13 | Investment & Debt Management

Week 14 | marketing

Week 15 | Competitive Advantages

Week 16 Final Exam

Delivery Plan (Weekly Lab. Syllabus)
Weekly Curriculum of the Laboratory

Material Covered

Week 1

Week 2

Week 3

Week 4




Week 5
Week &
Week 7
Learning and Teaching Resources
Learning and Teaching Resources
Text Available in the Library?
Administrative Terminology Used — Advanced Level Hill
Reguired Texts Yag
Muscul
Recommended Administrative Terminology — Bill Muscul Intermediate "
o
Texts Level
Grading Scheme
Erading chart
Group Grade Appreciation Marks % | Definition
A - Excellant privilege 90 - 100 Cutstanding Performance
B -Very Good Very good RO - 29 Above average with some errors
Success Group
{50 - 100) C - Good Good 0-79 Sound work with notable errors
D - Satisfactory miedium a0 - 6% Fair but with major shortcomings
E - Sufficient Acceptable 50 - 55 Wark meets minimum criteria
it (i
Fail Group FX — Fail S [45-49] More work required but credit awarded
{0 49) processing)
F—Fail Failure (O-44) Considerable amount of wark required
- - I it el i LA
il e L Jl
Mote: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark {for example a mark
of 54.5 will be rounded ta 55, whereas a mark of 54.4 will be rounded to 54, The University has a policy NOT to
condone "near-pass fails" so the only adjustment to marks awarded by the original marker(s) will be the automatic
reunding cutlined above,
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